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TRUONG PAI HQC KIEN GIANG Pjc 1dp — Tw do — Hanh phac
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HUONG DAN

Quy trinh ding ky hoc phin tai Truwong Dai hoc Kién Giang

Can cir Quyét dinh sé 277/OD-DHKG ngay 17 thdng 7 nadm 2018 cia Hiéu
truong Truong Dai hoc Kién Giang vé viéc ban hanh Quy ché dao tao dai hoc, cao
dding hé chinh quy theo hé thong tin chi;

Can civ Quyét dinh s6 374/0P-PHKG ngay 19 thdng 6 nam 2019 cia Hiéu
triuong Truong Pai hoc Kién Giang vé viéc sira doi, bé sung mot s6 diéu ciia Ouy ché
dao tao dai hoc va cao ding hé chinh quy theo hé thong tin chi;

Can cir Quyét dinh sé 619/0D-DHKG ngay 28 thding 12 ndam 2018 cia Hiéu
tromg Truong Pai hoc Kién Giang vé viée ban hanh Quy dinh ding ky hoc phan tai
Truong Dai hoc Kién Giang,

Cén cit Huéng dan sé6 04/HD-PHKG ngay 17 thang 10 ndm 2019 cia Hiéu
truong Truong Pai hoc Kién Giang vé viéc xdy dung quy trinh dém bdo chdt hrong
gido duc tai Truong Dai hoc Kién Giang.

Truong Dai hoc Kién Giang huéng dan quy trinh ding ky hoc phén nhu sau:
Muc 1
NHUNG VAN DE CHUNG

T

/’/(\;’g,q_i—--_
//i') //TF% Yai
5| DAl
a) Quy trinh ding ky hoc phan ndy quy dinh viéc thuc hién va quy trinh dang kyj \ KIEN Gl
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khéi lugng hoc tap cda sinh vién tai Truong Pai hoc Kién Giang. N\

1. Pham vi ap dung

b) Quy trinh dang ky hoc phan ap dung dbi véi sinh vién va tt c4 céc don vi, cé
nhén ¢6 lién quan tai Truong Pai hoc Kién Giang.

2. Muc dich

a) Giap Khoa chuyén mén, C6 vén hoc tap va sinh vién hiéu ro dugc quy trinh va
cach thye hién ding ky hoc phan;

b) Lam cén ctr dé cac don vi va cd nhdn c6 lién quan thuc hién tét nhiém vu cda
minh trong qua trinh ddng ky hoc phan.

3. Giai thich tir ngit, chir viét tit

- Phong Qudn ly dao tao Pai hoc va Sau dai hoc: P.QLBDT;
- Ddng ky khdi luong hoc tap (ddng ky hoc phan): PKHP;
-Ké hoach hoc tap: KHHT;



- Cb vén hoc tap: CVHT;
- Hé thdng quén Iy truc tuyén: HTQL.
Muc 2
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2. M ta chi tiét quy trinh

Buéc Trinh ty thwc hién Trach nhiém

| | Thong béo thoi gian m& he thdng lap/diéu chinh, duyét P.OLDT

KHHT va BKHP cho sinh vién va CVHT. '

Sinh vién dang nhép vao HTQL thuc hién 1ap hodc didu | . |

chinh KHHT. L
3 | CVHT duyét KHHT cho sinh vién trén HTQL. LCVHT
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4 T’ong ’(_)‘p et quz; ddng kAy KHHT va thdng bdo danh sach P.OLDT

cac nhom hoc phan dy kién mé 16p.
5 | Phén cong giang vién giang day. Khoa chuyén mén
6 | Thiét lap thoi khoa bidu. P.QLDT

Sinh vién thuc hién BDKHP trén HTQL (néu dang ky | .. ..
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khong thanh céng thyc hién dang ky lai tir budc 2).

Giang vién va sinh vién t6 chtrc giang day va hoc tap theo | - Khoa chuyén mon;
8 | Thoi khoa biéu da ding ky; Lanh dao khoa theo dai viée t6 | - Giang vien:

chirc gidng day va hoc tap thudc quén ly cia khoa. - Sinh vién.

Muc 3

TO CHUC THU'C HIEN
1. Lanh dao phong Quén ly dao tao Dai hoc va Sau dai hoc, Lanh dao Khoa
chuyén mén c6 trach nhiém trién khai céc cong tac lién quan dang ky hoc phén theo
hudng dan quy trinh ding ky hoc phan.

2. C6 van hoc tdp c6 trach nhiém hudng dan sinh vién dang ky hoc phan theo quy
trinh dang ky hoc phan.

3. Sinh vién can cr huéng dan quy trinh dang ky hoc phan lap ké hoach hoc tap
va dang ky hoc phan ding quy dinhljg,~
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